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Girl Scouts of Citrus Council, Inc. 
341 N. Mills Ave., Orlando, FL 32803 

(407) 896-4475 or (800) 367-3906 / FAX (407) 894-0966 
www.citrus-gs.org 

 
VOLUNTEER POSITION DESCRIPTION/POSITION AGREEMENT 

 
TITLE: Troop Leader/Assistant Leader   
 
TERM:   One Year POSITION REVIEW DATE:   
 
RESPONSIBLE TO:   Service Unit Manager 
 
PURPOSE: To guide and direct girls in a democratic method to manage their troop government; to plan, 

implement and evaluate activities; to carry out the Girl Scout program and to help girls grow and 
to mature so they can assume their adult roles with dignity and confidence. 

 
QUALIFICATIONS:   

• Be a registered adult member of Girl Scouts of the USA (assistant leaders must be at least 14 years of 
age). 

• Understand and accept Girl Scouts of the USA Policies and Standards, Citrus Council Volunteer 
Personnel Policies, Standards and Procedures. 

• Understand and accept Citrus Council's " The Adult Role Model in Girl Scouting” statement. 
• Indicate willingness and time to take training. 
• Indicate willingness to work with girls and adults of varying backgrounds and cultures. 
• Show an ability to work with girls and adults effectively. 
• Have a genuine liking for girls and acceptance of them as they are. 
• Display a sense of humor. 
• Have the time necessary to carry out primary tasks. 
• Display patience, fair-mindedness and good judgment. 

 
PRIMARY TASKS:  

• Attend regular troop meetings and occasional outings. 
• Account for the troop/group finances. 
• Plan with leader/assistant leader and girl troop members for troop government and program. 
• Guide girls in planning, carrying out and evaluating activities in ways which help them develop values, 

foster a sense of self worth, relate to others and contribute to their communities. 
• Make provision for basic membership registration; see that troop and financial records are accurately 

maintained including  those on awards and participation; file reports promptly.  
• Encourage inter-troop activities and participation in service unit, area and council-wide events.  
• Maintain an ongoing relationship with the troop committee and sponsoring group. 
• Help each girl understand her role in the troop. 
• Be aware of each girl's progress and relationships with others in the group. 
• Help each girl understand and respect cultures different from her own. 
• Account for the safety of the group (see Safety-Wise and Citrus Council Policies, Standards and 

Procedures). 
• Keep informed of developments in GSUSA and in Citrus Council. 
• Support Citrus Council's GIFTs for Girls campaign. 

 
TRAINING NEEDED: 

• Online Volunteer Orientation 
• Leadership Essentials 
• Experienced Leaders Workshop (second year leaders and beyond) 
• Special workshops as appropriate (troop camping, first aid, songs, games, ceremonies, etc.) 

 
(over) 



 
Troop Leader PD_v3   

 
MEETINGS REQUIRED:   

• Regular troop meetings 
• Regular service unit meetings 
• Periodic conferences with school coordinator/service unit program resource person 

 
REPORTS REQUIRED:  

• Membership Registration 
• Troop Financial Reports: 

 
TASKS, TRAINING, MEETINGS and REPORTS not mentioned above or different from above: Negotiate together 
(troop consultant/school coordinator and leader/assistant leader) and list mutual expectations on another sheet.  If a 
troop disbands or the leader cannot continue all materials, funds and records shall be transferred to the service unit 
manager or membership marketing manager. 
 
I understand that I am protected from civil liability for any act or omission which results in personal injury or property 
damage under the Volunteer Protection Act, Florida Statute §768.1355 when (i) I am acting in good faith within the 
scope of my official duties by adhering to Citrus Council Policies and Standards, observing the standards, guidelines 
and activity checkpoints in Safety-Wise and carrying out the responsibilities of this position as defined in this Volunteer 
Position Description/Position Agreement,  and  (ii) I am acting as an ordinarily prudent person would act under the 
same or similar circumstances, and (iii) the injury or damage was not caused by any willful misconduct on my part. 
 
I certify that I have reviewed the description of the duties for the position(s) for which I have applied and that I will be 
able to perform these duties and obligations.  I understand that the appointment of a volunteer to a volunteer position 
exists for the stated term as long as both Girl Scouts of Citrus Council, Inc., and the volunteer determine it is in their 
respective best interests.   
 
If I am appointed as a volunteer, I further understand and agree that all information that I receive in the performance of 
my duties for the Girl Scouts of Citrus Council, Inc. (the “Council”), is and shall remain confidential.  This confidentiality 
obligation relates to and includes any and all information regarding the Council, its finances, its business operations, its 
staff, other volunteers and girl and adult members including, but not limited to names, addresses, telephone numbers, 
fax numbers and e-mail addresses.  I agree that I will only use such information as may be reasonably necessary in the 
performance of my duties and will not disclose such information to any other person or entities nor will I use such 
information for my own personal gain, benefit or purposes.  I further acknowledge that all monies (the “Funds”) raised, 
or earned, and other assets received in the name of and for the benefit of Girl Scouting which come into my possession 
or the possession of any Girl Scout troop that I may serve through the performance of my duties become the property 
of and are administered by the Girl Scout council.  Such assets are not the property of individuals, geographic units, or 
communities with the Girl Scout council.  I promise to remit such upon request to the Council or its designee.  I 
understand that any violation of the foregoing may be grounds for my removal as a volunteer and/or could result in the 
Council taking legal action against me.  
 
 
            
Signature, Troop Leader/Assistant Leader Signature, Troop Consultant/School Coordinator 
 
            
Print Name   Date 
 
            
Service Unit   Troop # Service Unit Manager Signature 
 
            
Date   Date 
 
 


